CHAPTER 3
MAJOR LAND DIVISIONS
3.01 General.
(1) Land divisions that create 5 or more parcels that are less than 10 acres in area either
through a single division or successive divisions by either the same or subsequent owner(s)
within a period of 5 years, shall comply with the requirements contained in this chapter.
(2) Municipal landfills shall not be divided into parcels.
3.02 Conceptual Sketch Plan.
(1) Submittal and Information Requirements. Before submitting a preliminary plat for approval,
the subdivider shall submit a conceptual sketch plan to the Planning Department. The
conceptual sketch plan shall be submitted as one 24 inch by 36 inch copy of the plan and one
copy of the plan reduced to 11 inches by 17 inches. The conceptual sketch plan shall have the
date the map was prepared and contain or have attached thereto the following information:
(a) Existing Conditions.
1. Total acreage of the entire area proposed for subdividing.
2. Topographic data provided at vertical intervals of 2 feet.
3. Municipal boundaries, government section lines, and government lot lines within the
area proposed for subdividing.
4. Owners of lands abutting the area proposed for subdividing.
5. Location of existing natural and built features within the area proposed for subdividing.
a. Lakes, ponds, navigable streams, wetlands, and escarpment areas.
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b. Utilities and utility easements, including sewers, water mains, power transmission
poles and lines, and underground utilities.
c. Right-of-way width of roads, alleys, and easements.
d. Buildings, structures, and driveways.
6. Parcel Identification Numbers for all parcels proposed to be subdivided.
(b) Design Features.
1. Number and layout of lots and outlots.
a. Area in square feet.
b. Building zones, if applicable.
2. Layout of roads and alleys.
3. Sites, if any, to be reserved for public uses.
4. Easements.
4

(c) Supplementary Data.
1. Provision for water supply.
2. Provision for sewage disposal.
(2) Review. After the Planning Department has determined the conceptual sketch plan to be
complete and accurate, it will be scheduled for review at the next available Committee meeting.
The subdivider or an agent acting on behalf of the subdivider shall present the conceptual
sketch plan to the Committee in order to facilitate discussion regarding the layout and design of
the proposed land division.
3.03 Preliminary Major Land Division Plat. The preliminary major land division plat shall
conform substantially to the conceptual sketch plan presented to the Committee. Such plat
shall be prepared by a professional land surveyor and shall conform to the requirements of this
Ordinance. (Amended: 24 March 2015, Ord. No. 2015-03; Effective: 30 March 2015)
(1) Submittal and Information Requirements. The applicant shall prepare and file with the
Planning Department one full-size copy and one copy reduced to 11 inches by 17 inches of all
pages of the preliminary plat. The preliminary plat shall contain or have attached thereto all of
the information required by 3.02(1) and Chapter 6, Design Standards, Improvements and
Dedications, and the following:
(a) Date of preparation and date of subsequent revisions.
(b) Names, phone numbers, and addresses of the owner, any agent having control of the
land, subdivider, surveyor, and engineer of the plat.
(c) Proposed name of the subdivision. Such name shall not duplicate or be alike in
pronunciation of any plat heretofore recorded in the County, unless considered an addition
to an existing subdivision.
(d) Legal description of the property.
(e) Graphic scale not more than one inch to 100 feet, unless agreed to by Planning
Department staff.
(f) Small detailed scale drawing of the land division in relation to its location within the
section(s).
(g) North point arrow or symbol.
(h) Proposed names of roads.
(i) Locations and widths of proposed sidewalks and hiking or biking paths or trails.
(j) Any sites, in addition to roads, sidewalks, hiking or biking paths or trails, and utility
easements, intended to be dedicated or reserved for parks or other public use. The
dimensions and acreage of such sites shall be shown.
(k) Dimensions of blocks, lots, and outlots.
(l) An identification system for the consecutive numbering of all blocks and lots within the
subdivision.
(m) Written explanation of all proposed private restrictions.
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(n) Wetland delineation report and map reviewed by and approved by the Planning
Department, if applicable.
(2) Review and Decision.
(a) A complete preliminary plat application shall include supporting materials and shall
comply with this Ordinance as in effect when the subdivider submitted the preliminary plat
application. The Committee shall review and approve, approve conditionally, or reject the
preliminary plat application and shall state in writing any conditions of approval or reasons
for rejection. Conditions of approval may include the kind and extent of improvements to be
made by the applicant.
(b) Failure of the Committee to act within 40 calendar days of submittal of a complete
preliminary plat application shall constitute an approval of the preliminary plat, unless such
time is extended by agreement between the Committee and the applicant.
3.04 Final Major Land Division Plat. The final major land division plat shall be prepared by a
professional land surveyor and shall conform to the requirements of this Ordinance. Such plat
shall conform substantially to the approved preliminary plat, except contours lines do not have
to be shown. (Amended: 24 March 2015, Ord. No. 2015-03; Effective: 30 March 2015)
(1) Submittal and Information Requirements. The applicant shall prepare and file with the
Planning Department a final plat in accordance with the following:
(a) The final plat shall show the location and provide a description of survey monuments.
(b) The final plat shall be legible and shall have a binding margin 1½ inches wide on the left
side and a one-inch margin on all other sides. Its graphic scale shall not be more than 100
feet to one inch, unless agreed to by Planning Department staff.
(c) The final plat shall be a permanent nonfading black image on durable white media that is
22 inches wide by 30 inches long.
(d) If the major land division results in a subdivision as defined in s. 236.02(12), Wis. Stats.,
the applicant shall also submit the original drawing of the final plat to the appropriate state
plat review agency, in accordance with s. 236.12(6), Wis. Stats.
(e) Certificates. All final plats shall provide the following certificates:
1. Surveyor’s certificate of compliance with statute, as described in s. 236.21(1)(a) – (c),
Wis. Stats.;
2. Certificate of taxes paid as described in s. 236.21(3), Wis. Stats.
(f) The final plat shall show on its face all lands reserved for future public dedication or
reserved for the common use of property owners within the plat. If common property is
located within the plat, then provisions for its use, maintenance, and ownership must also be
provided with the plat.
(g) The final plat shall show on its face evidence of acceptance of any dedications by the
governmental entity(ies) receiving the dedications.
(h) A complete final plat application shall include any legal easements or agreements
required, such as but not limited to storm water runoff management plans and road
agreements, as approved by the county and recorded by the subdivider.
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(2) Review and Decision.
(a) A final major land division plat is entitled to approval if it is submitted within 36 months
after approval of the preliminary plat and conforms substantially to the preliminary plat as
approved, including any conditions of that approval, and to county ordinances adopted as
authorized by law. If the final plat is not submitted within 36 months after the approval of the
preliminary plat, any approving authority may refuse to approve the final plat or may extend
the time for submission of the final plat. The final plat may, if permitted by the approving
authority, constitute only that portion of the approved preliminary plat that the subdivider
proposes to record at that time.
(b) The Planning Department shall approve or reject the final plat and shall state in writing
any reasons for rejection. If approved, a written statement certifying approval shall be affixed
to the final plat.
(c) The Planning Department shall act within 40 calendar days of final plat submittal, unless
such time is mutually extended by both parties, or unless the approval of the governmental
entity(ies) is required under s. 3.05, Major Land Divisions Involving Dedication of Land.
Failure of the Planning Department to act within the time limits imposed in this subsection
shall constitute an approval.
3.05 Major Land Divisions Involving Dedication of Land. Major land divisions that involve
the dedication of public rights-of-way or other dedications of public lands shall require approval
of the applicable governmental entity(ies). The Planning Department shall not approve such
major land divisions until approval of the applicable governmental entity(ies) has been obtained.
3.06 Recordation. The final plat shall be recorded within 12 months of the date of the last
approval of the plat and within 36 months after the first approval. Failure to record the plat
within the time specified shall nullify the approval of the final plat.
3.07 Replats. Any replat of a recorded plat or part thereof that does not alter areas dedicated
to the public shall comply with all requirements of this Ordinance. Any replat of a recorded plat
or part thereof that alters areas dedicated to the public shall comply with all requirements of this
ordinance and shall comply with s. 236.36, Wis. Stats.
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